Charles Herbert Flowers High School Guidance and Counseling Department

REQUEST FOR RELEASE OF TRANSCRIPT AND/OR RECOMMENDATION

Please read the following instructions carefully. These instructions are intended to expedite the
application process. Failure to follow instructions will result in delay of the application process.
1. Recommendations: submit a copy of your resume and/or any pertinent information
to your counselor. You must allow 10 working days for all college recommendations
to be completed.
SENIORS: You must submit your completed college applications
before any transcripts will be provided. Upon submission of the appropriate
documentation, 3 working days are required. Submit all requests to Mrs. Rolling in
the Guidance Office. Return to the Guidance Office to pick-up your materials.

2. Transcripts:
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