Student Transcri pt Request Process

| f you graduated or w thdrew

Less than five years ago

Contact your forner school to obtain your transcript

More than five years ago

Fill out the formbelow, print it out, mail, fax, or apply in person.

Apply in person or mail your request to:

Mcrofilmng Ofice

Prince CGeorge's County Public School s
14201 School Lane Room 127

Upper Marl boro, Maryl and 20772

Fax Number: 301-952-6947

Ofice Hours are 8:00 amuntil 4:00 pmr

Your transcript request must include your signature.

Transcri pt Request Form

Nane as it was when you were last enrolled in PGCPS:
Last/ Mai den First Name M ddle Initial

Nane as it is now, (if different):
Last/Married First Name Mddl e Initial

]

Date of Birth

/ / (Exanpl e: 10/ 30/ 1983)
School you graduated or withdrew from Fill in ONE category ONLY:
H gh School
M ddl e School

El ement ary School

Month & Year You G aduated -OR- Month & Year You Wthdrew

In case we need to contact you about your request:
Wor k Phone Ext ensi on

Hone Phone



http://www.adobe.com/acrobat/readstep.html

Your current address:

Street

Gty State Zip

Conplete the following to request that a transcript be sent to a
third party:

Name

Street

Cty State Zip
How Many Transcripts? There is alimt of 5

If transcript is to be used for one of the followi ng please place an X in that box:

I:IM/A I:IBirth Verification I:ISOCi al Security I:IPassport/VI SA

Si gnature Dat e

Reset
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