
Citing Options – Choose the one that’s right for you!

I found some information that I need to 
use in an assignment.

The information is 
something 

everyone knows.

The information is 
something I want to 
use word for word.

The information is 
something I want to put in 

my own words. 

(Preferred 
method!)

You do not 
need to cite 

this 
information.

Example:
The flag is sometimes called 

"Stars and Stripes."

Use 
quotation 

marks and 
cite the 
source.

Example:
"Hemoglobin in the red blood cells is 
composed of heme, an iron-bearing 

red pigment, and of globin, ribbonlike 
protein chains" (Clayman 109).

Example:
In the hotel industry, the Human Resources 
department is in charge of hiring new people 

and managing personnel issues (Eberts 
121).

Read the selection 
carefully and 

paraphrase the part 
that you need to 

use.  Cite the 
source.


